Names:________________________________

Date:___________________


Sorting Files Into Subfolders
Below you will see a list of files that are in your (My) Documents folder, and they need to be organized into subfolders. Work with a partner to sort the files in some logical way using 3 or 4 subfolders.  There are multiple right answers, as long as it is clear you have used logic to implement your system. In the three tables below the list of files, write the name of your folder in the top row and the files you wish to put in that folder below it. 

Keep in mind that each file can only go in one folder. Also, your subfolders can each contain a different number of files. You can put check marks in the boxes next to file name to help you keep track of which files you have sorted.
Files in (My) Documents
· Me and Friends in Daytona Beach.jpg

· Letter to my Friend Susan.doc

· Biology Presentation.ppt

· Budget for Beach Vacation.xls

· My CD Collection Database.accdb

· Shakespeare Essay.doc

· Florida – The Sunshine State.gif

· 
Address Book of Friends.accdb
· How Germs Cause Disease.pdf

· Fungus Colony.jpg

· Nickelback.jpg

· Why I Like Music.doc

· My Trip to Gettysburg.jpg

· Richard M. Nixon.jpg

· Jack’s MySpace Profile.html
· 
Christmas 2006 Wishlist.xls

· Friends at the Lake.jpg
· Susan’s Poodle.jpg

· Sarah’s Wedding Photo.jpg

· Phone Numbers.xls

· Friends are Forever.gif

· Term Paper for Junior English.doc

New Subfolders with a List of Files Each Contains

 1:_________________

2:_____________________
3:_____________________
4:_____________________
